Japanese College Application Process

It is important to schedule a conference with your counselor at the earliest possible time to
insure appropriate preparation process.

I Preparation Process

G11
Jan. to Feb. Junior Meeting with counselor (parents are welcome to the meeting)
(Request for early graduation submitted in March to
counselor)
Mid graduates should request letter of recommendation in April.

G12

Aug.~Dec. Senior Meetings as announced for all seniors

Feb. June graduates meet with counselor to plan for regular applications and
admissions

March Request for teacher recommendation

Apr.~Jun.  Publication of application guidebooks by most Japanese
universities

Aug~Nov  Typical application period

I1. Main Documents needed for Application (1-4 must be requested by ISB deadline)
1. Transcript (grades record from G9-G12 - issued one week after the graduation)
2. Certificate of Attendance (in case documents are required before graduation)

3. Certificate of Graduation

4. Letter of recommendation

5. Student Application

III Preparation Process of Application Documents

1. Recommendation Letter: Complete Teacher Recommendation Form at least 3 weeks
before ISB deadline. Most universities request one letter. If more are needed,
please consult your counselor.

Submit Transcript Request Form to Khun Sue before ISB deadline. Indicate on the
form the delivery method for application documents. ISB will send by express mail
free of charge if requested.

A maximum of ten applications will be processed by ISB for each student.

In case a university requires a prescribed form for a letter of recommendation,
submit the form as soon as obtained.

If translation is necessary, request must be made 3 weeks before deadline.
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IV. TOEFL & SAT

1. TOEFL
On line Registration: www.ets.org./register.html or www.toefl.org
Registration cannot be made at ISB. Test must be taken at TOEFL test center.

2. SAT
1) Offered 6 times a year at ISB: Oct., Nov., Dec., Jan., May., Jun.
2) ISBis a closed test center for only ISB students.
3) Online Registration : www.collegeboard.org
ISB School Code 695220
ISB Test Center Code 71100

4) SAT1
Critical Reading - Writing - Math
SAT II Subject test
Biology - History - Physics - Languages (Japanese Language is not
recommended for Native speaker of Japanese)
5) Note: Cannot take both SAT I and II on the same day.

3. Score Reports
Scores of TOEFL and SAT must be sent directly from ETS and College Board to
universities. If requested at the time of registration, score reports will be sent to
up to four universities free of charge. Additional reports will be sent with an
extra charge.
In case university code is not entered at testing time, center can send score
reports to the university later on, when requested; fee is charged.

V. Early Graduation
1. Second Semester of Grade 11:
a. request for early graduation submitted in March to your counselor. Decision made
by 1% of May.
b. request for recommendation letter and necessary documents should be completed.
2. Summer Holidays: Students obtain an application guide book from each university
3. Note
a. Permissible number of absence: 7days per one semester
b. Make an exam calendar and report your scheduled-absent dates to Mr. Harter,
your counselor and your teachers.
4. Credits
a. One semester credit for English Year 12 must be earned during summer school after
Grade 11.
b. Minimum requirement for graduation is 25 credits and the student must attend high
school for at least 7 semesters.
5. Refer to the Program of Studies on 7 conditions for early graduation.

Ex. Cumulative GPA 3.0 or above
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